D VTBEP}KJL[A}O
ﬂﬂpex'rop KOFOAV JIEH

NucTpykuus mo pa6ore ¢ JOKYMEHTAMH, BKJIIOYEHHBIMH B
®eepaabHbIA CIHCOK YKCTPEMUCTCKHX MATEPHAJIOB
B ombimorexke KOI'OAY JIEH.
1. O61IHE TOT0XKEHHS

1. Hacrosmas MHCTPYKIUS PETIAMEHTHPYET IOPSAOK BBIIBICHHUS, XpaHEHHsS M HCIIOJIL30BAHUS
JOKYMEHTOB, H3IaHHMH, BKIIOYEHHBIX B DenepaibHblil CIIUCOK SKCTPEMUCTCKUAX MaTepHaioB (majiee
mo Tekctry — ®COM), omyOnukoBaHHBIM Ha oduimampbHOM caiite MunnctepcTBa FOcTHIUH
Poccuiickoit ®enmeparuu  (http:/www.minjust.ru/nko/fedspisok) B 6GuGmuoreke Kuposckoro
O6nactHoro I'ocymapcreeHHOro OO0I1€00pa3oBaTeNFHOrO ABTOHOMHOIO Yupexaenus «JIumnei
ecTecTBeHHBIX Hayk» (manee — KOT'OAY JIEH).

2. Pabota ¢ nOOKyMEHTaMH, H3JaHUSMU, BKIIOUYeHHBIMH B DPCDM MpoBOAMTCS € LENKLIO
IPOTUBOJNEHCTBHS OSKCTPEMHUCTCKOM MAEATENBHOCTH M HMCKIFOYEHHUIO BO3MOYKHOCTH MAacCOBOTO
pacrpocTpaHeHus SKCTPEMUCTCKUX MaTepuaos, B yacTHocTH, KO['OAY JIEH.

3. Muctpyknus pazpaborana B cooTBercTBuu ¢ Koncturymmeit P®, Genepanbusiv 3akonom PO
«O IIPOTUBOJENCTBUM 3KCTPEMUCTCKON AesTenbHOCTH» OT 25.07.2007r. Ne 114, cr.3; «ITopsakom
ydyeTa JOKYMEHTOB, BXONAIMX B cocrtaB OubmamoreuHoro (ouma» (Ilpmkas MunucrepcTBa
Kynerypet PO Ne 1077 ot 08.10.2012).

2. Onucanue paboThI

Pabora ¢ tokymeHTamMu, BKIItOYeHHBIME B DCOM, COCTOUT U3 CIIEAYIOMINX HATIPABIICHHMIA:

- oTcNeXXuBaHue 0OHOBIEHUH DeepantbHOro CIUCcKa SKCTPEMUCTCKHUX MAaTEPHUAIOB

- cBepka bubnuoreynoro Gouga ¢ GCOM

- perucTpalus 1 3aroJHEeHNe TOKYMEHTOB

- U3bATHE U3 (POHIA U3NAaHUM U TOKYMEHTOB, KaTAIOKHBIX KAPTOUYEK M3 YMTATEILCKUX KATaJIoroB,
AIIEKTPOHHBIX MAaTEPHAIIOB U3 OTKPBITOI O IOCTYIIA

- 6ITOKUpOBaHME TOCTYIIA K caiiTam, BKIIFOUeHHBIM B @DCOM

3. Ilopsimox paboThI
Cotpynuuk 6ubnuoreku KOI'OAY JIEH:

IpY KOMIUIEKTOBaHUM OMOIMOTEYHOro (OHMA, Ha 3TaIle 3aKa3a WM IOCTYIIJICHHUS, HE3aBUCHMO OT
UCTOYHMKA KOMIUIEKTOBAHUS (BHEIIHAS OpraHH3allus, B Jap M Jp.) MPOBOJMUT O0O0SM3aTENbHYIO
cBepky u3gaHuii ¢ @®COM ¢ 1enpl0 HENONyLIEHWs MoNagaHus B OHOMHOTEUHBIH (GOHI
3ampelieHHBIX MaTepHaloB;

CHCTEMaTHYECKH (He pexe 3-X pa3 B rox) ciuenuT 3a oOHoBineHmeM ®COM wu omepaTHBHO
uHpopMupyeT anmuHHCcTpanuio U koiektus KOI'OAY JIEH, coxpansieT 0OHOBIIEHHBIH CIIUCOK B




3JIEKTPOHHOM BHJIe Ha KOMIBIOTEPE B OTAEIBHON MaNKe U B TIEYATHOM BHJIE; CIIUCOK MOIDKEH
CoJZiepXKaTh JaTy OOHOBJICHHUS,

OCYIIECTBIIIET IUIAHOBBIA KOHTPOJIb 32 BBIABICHHEM B (DOHIaX OUOIHMOTEKN U3TAHHUM, BKITFOUEHHBIX
B O®COM; cBepka IPOBOJUTCS IYTEM CONOCTAaBIEHHs OGMOMHMOrpaQHIecKUX 3amucelf KaTanora
KapTOTeK U IepeyHs MaTepuasioB PCOM;

sanonHseT «KypHan cBepku DenepalbHOTO CHHCKA SKCTPEMHCTCKHX MAaTEPHAIOB € (OHIOM
oubmorexu KOI'OAY JIEH» (Ilpunosxernue Ne 1);

CHCTeMaTHYECKH (He pexe 3-X pa3 B rofl) IpoBoauT cBepky @COM ¢ 31eKTpOHHBIMH
noxkymeHtamu u MiHTepHeT-caliTaMu, JOCTYIl K KOTOPBIM BO3MOKEH ¢ KOMIIBEOTEPOB,
ycTaHoBIeHHBIX B 6ubmmoreke KOI'OAY JIEH; cBepka B 06s13aTesIbHOM MOPSIKE PUKCHPYETCS B
«Kypuane ceepku PenepaabHOro CIUCKa SKCTPEMHUCTCKHX MATEPUANIOB ¢ (QOHIOM GUOIMOTEKH
KOI'OAY JIEH» (Ilpunoxenue Ne 1); 6nokupoBaHue [0CTyna K caiitam, BKIFOYeHHBIM B DCOM,
OCYUIECTBJIIETCS YePE3 CUcTeMY KOHTeHT-punbTpanmun MO Kuposckoii obacTH;

Ipy OOHApy)XEHWH 3alpElEHHBIX MaTepPUaoB H3BIMACT HX W3 OTKPHITOrO JOCTYHa K (OHIY
OMOJMOTEKH JIMIESA, XPAHUT B 3aKPBITHIX I JOCTYyIa IOJB30BaTENlell MeCTax, OCYIIECTBIIET HX
CIIHCAaHWE I mocienyromero yHuutoxeHus (Ilpunoxenue Ne 4); cmucanwe npoBomurcs B
COOTBETCTBHU C «IIOpAZKOM ydYeTa JNOKYMEHTOB, BXOISIIMX B COCTaB OUOJIMOTEYHOro (HOHIA»
(ITpukaz Munucrepcta KyneTypet PO Ne 1077 ot 08.10.2012); AKT MOANUCHIBACTCS KOMHCCHEMH
IO CIHCAHWIO; OIWH OJK3EMIULIP aKTa IIEPeNaeTcss B OyXTalTepHro, IPYrod - XpaHHTCS B
OubmoTeKe nHLes (B COOTBETCTBUY ¢ HOMEHKJIATYPOM J€N);

CIUCaHHBIC H3aHusl, BKIoYeHHBIE B OCOM, nepenaer KoMuCCHY MO YHUYTOKEHHIO JOKYMEHTOB,
CO3MaHHOW Ha OCHOBaHWH TpuKasa nupekTopa KOI'OAY JIEH; mocne yHHUYTOXEHUS JOKYMEHTOB
9KCTPEMHUCTCKOTO COJCPIKaHMs, COCTaBseTcs cooTBeTcTBYIOMME AKT (IIpmnoskenue Ne 4); oqun
OK3EMIUIAD aKTa IIepeaeTcsi B OyXralaTepuro, Ipyrod - XpaHUTcs B OUOIMOTEKe JIHIEs
(mommmuBaeTcs K aKTy Ha CIIUCAHUE);

U3BIMAET KapTOYKHM ¢ OmOmMorpaQuyYecKMMHU 3aIllUCSIMH Ha BBIIBICHHBIE B (OHIE OMOIMOTEKH
JMILES 3alpelIeHHbIE U31aHNs U3 UATATENILCKUX KaTaJIOTOB M KapTOTEK;

COCTaBJIAET CBOAHBIA AKT IO yCTAHOBJICHHOM NaHHOH WMHCTpyKIMed (opme Ha BBIABIEHHBIE B
donne 6ubmuorexy 3anpemenHble u3ganus ([Tpunokenne Ne 2); AKT MOANKCHIBAETCS KOMUCCHEN
[I0 IIPOBEPKE SKCTPEMUCTCKUX MaTEPHAJIOB, BKIIOYEHHBIX B OCOM, u xpaHUTCS B OHONIHOTEKE
nu1ies (B COOTBETCTBUU C HOMEHKJIATYPOH 1en);

COCTaBJIIET CBOMHBIN AKT II0 pOpMeE U B CIydae OTCYTCTBHS B OMOIMOTEYHOM (hOHIE OUOIMOTEKH
JIHIIEs 3allpeIlleHHBIX MaTepHalloB U NOCTyla K uHTepHeT-caitam ([Ipunoxenue Ne 3).

4. KoHTpOJIb ¥ OTBETCTBEHHOCTH

- KOHTPOJIb 3a HACTOALIEN HHCTpYKIMeEN ocymecTBiseT nupektop KOI'OAY JIEH;,

- OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE M Ka4yeCTBEHHOE BBIOJIHEHHWE pabOT IO BBIABIEHHIO H
uckioueHno u3 Ombmmoreunoro ¢onga KOI'OAY JIEH 3ampelneHHBIX MaTepHaioB HECET
coTpyIHUK bubnuoreku (budiamorexaps): benozop T.A., Kacarkuna M.B.



- OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE M KaYECTBEHHOE BBINOJHEHHE PAabOT MO GIOKHPOBAHHIO
JOCTyIla K 3anpelieHHbIM MHTepHeT-caiitaM, ykasanueiM B ®COM, HeceT CHCTEMHBIH (cereBoit)
anmunaucrparop [lynemmes A.H.



[Tpunoxenune Ne 1
XKypHai cBepku
denepanbHOro crucka
9KCTPEMHUCTCKUX MATEPUAIOB
¢ ¢ponznom 6ubmorekn KOICOAY JIEH

3amuce No

« » 20 r. mpoBeneHa cBepka MeepaTbHOrO CIHCKA
SKCTPEMHUCTCKUX MaTepUasoB ¢ houmaoM 6ubanorexku KOIT'OAY JIEH ,
SNIEKTPOHHBIMH IOKyMeHTaMH, MIHTepHeT-caliTaMHt, 1OCTYI K KOTOPBIM BO3MOKEH C KOMIIBIOTEPOB,
ycTaHoBIIeHHEIX B Onbmuotexke KOI'OAY JIEH.

B pesynbrare cBepku BEIABIIEHEI:
OK3. U3/IaHUH, BKIIOYCHHBIX B DeepatbHblil CIHCOK IKCTPEMHUCTCKAX MaTepHaioB

SJIEKTPOHHBIX JIOKYMEHTOB U VIHTEpHET-pecypcoB, JOCTY K KOTOPBIM
3a0JIOKMPOBaH MIPH UX BBIABICHUN

Crnucox BEISBIEHHBIX MaTepualIioB IIpHIaraeTcs

(Howmep, texcr 3ammcu ®COM, Tonorpadudeckue cenenus od U3/IaHWH )

IOJIINCH COTPYIHHUKA OHOIHOTEKH



[Tpunoxenune Ne 2

CBonubli akT cBepku MenepaabHOro
CIIMCKa 9KCTPEMUCTCKUX MaTepHaIoB
¢ ponnxom 6ubmmorexn KO'OAY JIEH

OT «  » 20T.

Komwcens B cocTage (3-x yenosek hamummm, HHHAIHUAJIBI, TOJDKHOCTH) COCTABHIIA HACTOSIIHIH aKT

0 TOM, 4TO B pE3yJIbTaTe CBEPKH DeiepaabHOTO CIIHCKA SKCTPEMUCTCKUX MaTepHuasoB ¢

uMeromumucs B bubnuoreynom poune KOCOAY JIEH JIOKYMEHTaMH, BBISBJIEHO
OK3. U3/IaHHi (CIMCOK MPHUJIAraeTcst), BKIFOUEHHBIX B YKA3aHHbIH CIIHCOK.

BrisBrieHHBIE H3TaHUS UCKITIOYAIOTCS U3 GUOIHOTEYHOTO ¢onma KOT'OAY JIEH 51
MOJJIEXKAT YHUYTOXKEHHUIO.

TToamucn:



[Tpunoxenune Ne 3

Caonnslii akT cBepku PenepatbHOro
CIIUCKA 3KCTPEMUCTCKUX MaTEpHAIIOB
¢ pongom 6ubarorekn KOITOAY JIEH o T

« » 20T,

Komuccens B coctase (3-x YenoBex (paMuTHH, HHAAATDL, JOJDKHOCTH) COCTaBHJIA HACTOSIIUM aKT
O TOM, 4TO B pe3yIbTaTe CBepKH DenepatbHOro CIHCKa SKCTPEMUCTCKIX MATEPHAIIOB C
uMeromumMucs B 6ubnuoreunom pouge KOTOAY JIEH JIOKYMEHTaMH,
3alpeIeHHBIX MAaTEPUATIOB HE BBIABIIECHO.

Ioanucu:



ITpunoxenne Ne 4

AXT No
00 YHHYTOXEHHH HCKJIFOUEHHBIX U3 OUOIHOTEYHOTO (GoHma TOKYMEHTOB,
BKIIFOYEHHBIX B DenepanbHbIil CIIUCOK 3KCTPEMHUCTCKUX MaTepPHAaIOB
« » 20T,

Komwucens mo yHHYTOXEHHIO TOKYMEHTOB, M3 Manmii BKIIFOUCHHBIX B DelepalbHbI CITHCoK
OKCTPEMUCTCKHX MaTCPUAIOB, 3alIPEIIEHHBIX K IPOM3BOACTBY H pacIpoCTpaHeHUIO Ha
Tepputopun Poccuiickoit @eneparyu B cocrase:

IIpukaz Ne OT « » 20 r. Ipou3BesIa yHHUYTOXKEHIE
HCKIIFOUYEHHBIX AKTOM Ne oT « » 20 r. u3 porna 6ubmmorexn KOITOAY
JIEH AOKYMCHTOB, BKIIFOUCHHBIX B De/lepaibHBIHA CIIUCOK SKCTPEMHCTCKHAX
MaTepHaoB.

YHHUTOXKEHBI JOKYMEHTBI, U3JaHUA B KOJIMYECTRE 5K3. Ha CyMMY

( pyo. KOII. )

IIpurnoxenue: CIIICOK yHHYTOXEHHBIX JOKYMEHTOB, NpHU3HaHHBIX Poccuiickumu

CyJaMH 9KCTPEMUCTCKMMH Ha 1. B 1 9K3.

Cnucoxk 1o akty Ne oT

Ne Vuernslif |ABTOD, I'on L[eHa k03 dunu [Kon-Bo CTOMMOCTH
No 3arjaBue  |U3gaHUA eHT DK3EMILISP

OB

YeHBI KOMUCCHUH:;




